






















 

 

AMENDED ORDINANCE NO.   2-16 
 

AN ORDINANCE AMENDING CHAPTER 30, SECTION 30.15  
RULES OF CONDUCT FOR MEETINGS OF THE PIQUA MUNICIPAL CODE  

 
WHEREAS, the Commission desires to amend the format of the regular 

commission meetings.   
 
NOW THEREFORE, BE IT ORDAINED BY the Piqua City Commission, a 

majority of its members concurring that: 
 

SECTION 1.  That the City of Piqua hereby amends Chapter 30 of the Piqua 
Municipal Code, Section 30.15 Rules of Conduct for Meetings as set forth below: 
(proposed language is underlined and language to be deleted is struck) 
 

CITY OFFICIALS 
§ 30.01  CITY MANAGER; CERTAIN PURCHASES AND EXPENDITURES. 

(A) The City Manager is authorized to direct the Director of Finance to draw his or her 
warrant upon the appropriate fund of the city treasury for the payment of sundry claims 
not exceeding $2,500 per claim, and the City Manager is authorized to settle claims of the 
city against third persons not exceeding $2,500. The City Manager may require evidence 
that the amount claimed is justly due and is in conformity with law. For the purpose of 
such settlements, the City Manager is authorized to sign and accept releases or other 
contracts of settlement. 
 

(B) The City Manager is authorized, at his or her discretion, to subscribe to trade magazines 
and newspapers, and to join various trade organizations on behalf of the city, providing 
that no individual membership and subscription shall exceed the sum of $25,000 per 
annum without first obtaining the authorization of the City Commission. 
 

(C) The City Manager is authorized, at his or her discretion to direct the Director of Finance 
to draw his or her warrant upon the appropriate funds of the city treasury for the purchase 
of memorabilia, not exceeding $200 per item, as gifts in recognition of public services 
rendered in the best interest of the city or in recognition of events or achievements 
relevant to the public health, safety and welfare of the citizens of the city. 
 

§ 30.02  DIRECTOR OF FINANCE. 
   The Director of Finance shall have the following duties. 

(A) On or before March 31 annually, the Director of Finance shall prepare a financial report 
of the preceding fiscal year in such form as will comply with the requirements of the 
Bureau of Inspection and Supervision of Public Offices. 
 

(B) On or before April 30 annually, the Director of Finance shall publish an analysis of the 
aforesaid financial report and the summary of fund transactions in the newspaper 
published in the city. 
 



 

 

 
(C) The Director of Finance is authorized and directed to draw his or her warrant for 

individual memberships and subscriptions on the city treasury for any and all 
memberships and magazine subscriptions and newspaper subscriptions authorized by the 
City Manager pursuant to § 30.01(B). 
 

§ 30.03  PURCHASING AGENT. 
(A) The Purchasing Agent of the city shall supervise all city storerooms and warehouses, and 

all storekeepers, stockkeepers and all persons employed in storerooms and warehouses. 
The Purchasing Agent shall have authority to increase or diminish the number of 
storerooms and warehouses with the approval in each case of the Director of Finance and 
of the City Manager. 
 

(B) He or she shall cause to be keep adequate stock records which shall at all times show the 
number or amount and the value of all items carried in each storeroom and warehouse, the 
receipt of all items by the storerooms and warehouses, the cost of all items, the issuance 
of all items by the storerooms and warehouses of the city departments and offices upon 
requisition therefor and the charge made thereupon. 
 

(C) At the end of each year, the Purchasing Agent shall cause an inventory to be taken of all 
items in the storerooms and warehouses of the city under his or her supervision, and shall 
compare the inventory with the stock records of the same day, and shall furnish copies 
thereof to the Director of Finance. 
 

§ 30.04  DIRECTOR OF PUBLIC WORKS. 
There is created the office of the Director of Public Works, having the administrative 
responsibility for the operation of street maintenance, and park maintenance. The 
Director of Public Works shall plan, supervise, and coordinate the above described 
responsibilities. The Director of Public Works shall be the City Manager or his designee. 

 
§ 30.05  CHIEF OF POLICE. 

(A) The Chief of Police is designated as the “officer directly in charge of the police force” as 
prescribed in Charter section 66. The Chief of Police shall execute the duties currently 
being performed by the Chief of Police through that position's current job description as 
well as those duties imposed by ordinances of the City Commission and such further 
duties as may be prescribed by the City Manager. The Chief of Police shall have 
exclusive control of the stationing and transfer of all police officers and other officers and 
employees constituting the police force, under such rules and regulations as Chief of 
Police may establish with the approval of the City Manager. The police force shall be 
composed of a Chief of Police and such officers and other employees as may be provided 
for by ordinance or resolution of the City Commission. 
 

(B) The Chief of Police manages all police services and activities, under such rules and 
regulations as Chief of Police may establish with the approval of the City Manager. This 
includes but is not limited to administration, patrol, traffic, criminal investigations, 
narcotics investigation, crime prevention, records, and other support services. 



 

 

 
(C) The Chief of Police has the authority and responsibility for the fiscal management of the 

Police Department, under such rules and regulations as Chief of Police may establish with 
the approval of the City Manager. This includes but is not limited to managing the 
development and administration of the Police Department's budget; directing the 
forecasting of funds needed for staffing, equipment, materials, supplies; monitoring and 
approving expenditures; implementing budgetary adjustments as appropriate or 
necessary; monitoring, reviewing, and overseeing payroll submission; and managing the 
preparation of bid specifications for items requiring such bid specifications. 

§ 30.15 RULES OF CONDUCT FOR MEETINGS. 

(A) When adopting a resolution or ordinance, the following procedures shall be followed in the 
order below: 

(1) The heading of the proposed resolution or ordinance shall be read by the City Clerk; 

(2) The City Manager, or appropriate department head, shall briefly explain the proposed 
ordinance or resolution.  The City Manager may also request that a contractor, consultant or 
other representative address the Commission on behalf of the staff; 

(3) The Commissioners shall have an opportunity to ask the department heads and City Manager 
questions regarding the ordinance or resolution. No public comment will be permitted during the 
Commissions' inquiries.  For purposes of this section, public comment does not include any 
comment from an applicant or his designee whom requested the legislation.  The applicant or his 
designee may request to address the Commission on the legislation being considered; 

(4) The Mayor shall ask the public for comments or questions about the ordinance or resolution. 
Comments and questions regarding the ordinance or resolution shall be addressed to the Mayor 
and/or City Manager in a civil, respectful manner and shall be limited to a five minute period per 
person. The Mayor shall notify any person commenting on an ordinance or resolution as to when 
his five-minute period for comments is about to expire. The person commenting can request 
additional time and it shall be within the Mayor's discretion to permit the person to comment 
longer than five minutes. No person shall be permitted to comment twice on the same resolution 
or ordinance at the same meeting; 

(54) Finally, the Commission shall have its final debate and complete its deliberation on the 
ordinance or resolution. No comments from the public shall be permitted during said debate 
and/or deliberation. 

(5) Should a public hearing be required by federal or state law on the legislation being 
considered, the public hearing shall be opened prior to the reading of the legislation and shall 
close prior to the final debate and deliberation by the Commission as stated in (A)(4) above.  
Any person speaking during the public hearing, including any staff or representative thereof, 
shall be sworn in prior to speaking by a Notary Public. 



 

 

(B) When conducting open public forum at the end of the meeting, the following rules shall be 
followed: 

(1) The public forum is for the purpose of the public presenting comments or questions on any 
topic.  There will be no public debate on the comment or issue presented.  All comments 
regarding a Commission agenda item by the public shall also be made during the public forum. 

(2) Comments and questions by the public shall be addressed to the Commission, Mayor and/or 
City Manager in a civil, respectful manner and shall be limited to a five minute period per 
person. The Mayor shall notify any person commenting as to when his five-minute period for 
comments is about to expire. The person commenting can request additional time and it shall be 
within the Mayor's discretion to permit the person to comment longer. No person shall be 
permitted to comment twice in open forum at the same meeting; 

(23) Under no circumstances shall any member of the public address or ask questions, other than 
the City Manager, to city staff members. If appropriate, the City Manager may direct a city staff 
member to answer questions or respond to comments from the public. 

(4) Public forum shall be held at the beginning of the regularly scheduled meeting as long as 
necessary as determined by the Mayor and which does not create an unreasonable delay to the 
business portion of the meeting. 

(C) During the entire commission meeting, the following rules of conduct shall apply to any 
person attending the Commission meeting: 

(1) Persons shall conduct themselves in a civil, respectful manner; 

(2) No one shall express himself or herself in a manner that interrupts the orderly conduct of the 
meeting, for example, talking (other than when addressed by the Commission or City Manager), 
yelling, clapping, jeering or cheering; 

(3) Any person violating any of the rules of conduct shall be warned by the Mayor to cease his or 
her violation of the rule. If said person fails to comply with the Mayor's request to cease his or 
her conduct, the Mayor shall direct the person to leave the city premises. Failure to leave the 
premises when directed to do so may result in criminal prosecution;  

(4) If a person fails to cease commenting after his or her comment time has expired without 
extension, the public microphone shall be cut off, the television camera shall not focus upon the 
person, and the person will be asked by the Mayor to sit down. If the person fails to sit down, the 
Mayor shall direct the person to leave the city premises. Failure to leave the premises when 
directed to do so may result in criminal prosecution; 

(5) At any time during open public forum, if any Commissioner believes that the public comment 
session no longer serves the public's interest, he or she may make a motion to adjourn end the 
meeting public forum. If said motion is seconded, all public comments shall cease and the Mayor 



 

 

shall direct the Clerk to call the roll to determine if the motion to adjourn shall pass. If the 
motion passes, the meeting public forum shall be adjourned end; 

(6) These Rules of Conduct shall be posted at the entrance of the City Commission Chambers. 

 
SECTION 2.  All other sections of Chapter 30 of the Piqua Municipal Code not 
amended herein shall remain in effect as is. 
 
SECTION 3.  This Ordinance shall take effect and be in force from and after 
the earliest period allowed by law. 
 

    1st Reading 2-16-16 
    2nd Reading 3-1-16 
              
            
        ________________________________ 

    KATHRYN B. HINDS, MAYOR 
 
 
PASSED: ______________________________ 
 
ATTEST: _______________________________ 
   REBECCA J. COOL 
   CITY COMMISSION CLERK 
 
 




































